Standardvedtagt for institutioner for forberedende grunduddannelse

Vedtaegt for
FGU Nordsjaelland
Kapitel 1: Navn, hjemsted og formal

§ 1. Institutionens navn er FGU Nordsjelland. Institutionens navn og senere andringer heraf
godkendes af bgrne- og undervisningsministeren.

Institutionen er en selvejende institution inden for den offentlige forvaltning med hjemsted i
Halsnaes kommune, Region Hovedstaden og er omfattet af lov om institutioner for forberedende

grunduddannelse.

Institutionen har fglgende geografiske deekningsomrade: Halsnaes, Gribskov, Frederikssund,
Egedal, Furesg, Hillergd, Allergd og Rudersdal kommuner.

Institutionens tilhgrende skoler har fglgende geografiske placeringer:
FGU Frederiksveerk, Industrimarken 2, 3300 Frederiksvaerk;

FGU Helsinge, Skolegade 43, 3200 Helsinge;

FGU Hillergd, Sgndre Jernbanevej 4, 3400 Hillergd;

FGU Skibby, Skuldelevvej 24, 4050 Skibby

Institutionens CVR-nummer er 39816393.

§ 2. Institutionen er oprettet den 19. september 2018.

§ 3. Institutionens formal er at udbyde og varetage forberedende grunduddannelse inden for det
af ministeren fastsatte deekningsomrade.

Kapitel 2: Bestyrelsens sammensatning

§ 4. Institutionen ledes af en bestyrelse pa 15 medlemmer med stemmeret. Desuden har
bestyrelsen to medlemmer uden stemmeret. Medlemmer med stemmeret skal veere myndige.

Stk. 2. Bestyrelsen sammensaettes saledes:

1) 13 udefrakommende medlemmer:

- 8 medlemmer udpeget af de 8 kommuner, som udggr FGU Nordsjeellands deekningsomrade, 1
medlem pr. kommune. Kommunerne udggr: Allergd, Egedal, Frederikssund, Furesg, Gribskov,

Halsnzes, Hillergd og Rudersdal.

- 2 medlemmer udpeget af arbejdstagerorganisationerne, fordelt med 1 plads til 3F og 1 plads til
FOA Nordsjalland
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- 2 medlemmer udpeget af arbejdsgiverorganisationerne, fordelt med 1 plads til Dansk Industri og
1 plads til Dansk Byggeri

- 1 medlem udpeget af bestyrelserne for dekningsomradets institutioner for erhvervsrettet
uddannelse med udbud af erhvervsuddannelser efter lov om erhvervsuddannelser. For FGU
Nordsjeellands deekningsomrade er det erhvervsskolerne UNord og SOSU H, som tilsammen
udpeger en repraesentant.

2) Hvis der er nedsat et elevrad, udpeger elevradet en tilforordnet uden stemmeret, jf. lovens § 12,
stk. 4.

3) To medlemmer med stemmeret og et medlem uden stemmeret, der udpeges af og blandt
institutionens medarbejdere, jf. lovens § 12, stk. 3, 1. pkt. Medarbejderne tager ved udpegningen
stilling til, hvilke to medlemmer, der har stemmeret. Antallet af medlemmer udpeget af
medarbejderne kan dog, uden at det samlede antal stemmeberettigede medlemmer derved
overstiger 15, af bestyrelsen udvides med sigte pa, at medarbejdere fra forskellige skoler
tilhgrende institutionen kan veare repraesenteret i bestyrelsen, jf. lovens § 12, stk. 3, 2. pkt.
Bestyrelsen traeffer beslutning om udvidelse af antallet af medlemmer udpeget af medarbejderne
efter regleni § 13, stk. 4. En sadan beslutning skal fremga af vedtaegten og offentligggres efter
reglerne for offentligggrelse af institutionens vedtaegt, jf. lovens § 2, stk. 4.

Stk. 3. Bestyrelsen bgr have en ligelig sammensaetning af kvinder og maend.

Stk. 4. Medarbejdere og elever ved institutionen kan ikke efter stk. 2, nr. 1, udpeges som
udefrakommende medlemmer af bestyrelsen.

Stk. 5. Institutionens leder, jf. § 16, der er bestyrelsens sekretzer, deltager i bestyrelsesmgderne
uden stemmeret.

§ 5. Medlemmerne af bestyrelsen skal tilsammen have kompetencer, der bidrager til at fremme
institutionens aktuelle og fremadrettede virke, jf. lovens § 13, stk. 1.

Stk. 2. De udefrakommende medlemmer udpeges i deres personlige egenskab og skal tilsammen
have erfaring fra relevante ungdomsuddannelser og arbejdsmarkedet for ufaglaert beskeeftigelse
samt med uddannelsesudvikling, kvalitetssikring, ledelse, organisation og gkonomi, herunder
vurdering af budgetter og regnskaber, jf. lovens § 13, stk. 2.

§ 6. Bestyrelsens funktionsperiode er fire ar lgbende fra fgrstkommende 1. maj efter, at valg til
kommunalbestyrelser har vaeret aftholdt.

Stk. 2. Genudpegning kan finde sted op til 4 gange.
Stk. 3. Hvis et medlem ikke leengere opfylder betingelserne for at vaere medlem, jf. lovens § 15,

skal medlemmet udtraede af bestyrelsen gjeblikkeligt. Den udpegningsberettigede skal hurtigst
muligt udpege et nyt medlem for den resterende del af funktionsperioden.
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Stk. 4. Hvis en medarbejder eller en elev ved institutionen ikke leengere opfylder betingelserne for
at blive udpeget som medlem af bestyrelsen, ophgrer medlemskabet gjeblikkeligt. Den
udpegningsberettigede skal hurtigst muligt udpege et nyt medlem for den resterende del af
funktionsperioden.

Kapitel 3: Bestyrelsens ansvar og opgaver

§ 7. Bestyrelsen har ansvaret for den overordnede ledelse af institutionen.

Stk. 2. Bestyrelsen fastleegger institutionens malsaetning og strategi for uddannelserne og
tilknyttede aktiviteter pd kort og pa langt sigt samt godkender budget og regnskab.

Stk. 3. Bestyrelsen fastseetter institutionens vedtaegt og en forretningsorden for sit virke.

§ 8. Bestyrelsen er over for bgrne- og undervisningsministeren ansvarlig for institutionens drift,
herunder for forvaltningen af de statslige tilskud.

§ 9. Bestyrelsesmedlemmerne heaefter ikke personligt for institutionens gkonomiske forpligtelser.
For bestyrelsens medlemmer gaelder dansk rets almindelige erstatningsregler.

§ 10. Bestyrelsen skal sikre, at institutionen i sit virke er uafthaengig. Bestyrelsen skal forvalte
institutionens midler, sa de bliver til stgrst mulig gavn for institutionens formal og alene virker til
fremme heraf. Inden for sit formal og under de vilkar, der er fastlagt i lovgivningen, disponerer
institutionen frit over de samlede statslige tilskud og gvrige indteegter.

Stk. 2. Institutionens midler anbringes med undtagelse af ngdvendig kassebeholdning efter
bestemmelserne i lovens § 21.

Stk. 3. Alle veerdipapirer tilhgrende institutionen skal veere noteret i institutionens navn.

§ 11. Bestyrelsen ansaetter og afskediger institutionens leder. Institutionens gvrige personale
ansattes og afskediges af bestyrelsen efter indstilling fra lederen, jf. dog lovens § 18, stk. 2.

Stk. 2. Institutionen skal fglge de af skatteministeren fastsatte eller aftalte bestemmelser om lgn-
og ansattelsesvilkar, herunder pensionsforhold, for det personale, der er ansat ved institutionen.

§ 12. Bestyrelsen udpeger institutionens interne revisor og foretager revisorskift under
iagttagelse af lovens § 38, stk. 4, og § 39.

Stk. 2. Bestyrelsen underretter Bgrne- og Undervisningsministeriet og rigsrevisor om den
udpegede revisor og om skift af revisor.

Kapitel 4: Bestyrelsens arbejde

§ 13. Bestyrelsen valger sin formand og naestformand blandt de udefrakommende medlemmer.

Stk. 2. Formanden - og i dennes fraveer naestformanden - indkalder til og leder bestyrelsens mgder.

Der afholdes mindst 4 mgder arligt. Mgder skal endvidere afholdes, nar mindst 2
bestyrelsesmedlemmer fremsaetter krav herom.
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Stk. 3. Bestyrelsen er beslutningsdygtig, ndr mindst halvdelen af de stemmeberettigede
medlemmer er til stede. Afggrelser treeffes ved simpel stemmeflerhed, jf. dog stk. 4. I tilfeelde af
stemmelighed er formandens - og i dennes fraveer naestformandens - stemme afggrende.

Stk. 4. Til beslutning om a&ndring af vedteaegten, herunder om udvidelse af antallet af
bestyrelsesmedlemmer udpeget af medarbejderne, jf. lovens § 12, stk. 3, 2. pkt., om kgb, salg eller
pantseaetning af fast ejendom, budgetfastszettelse, udbudsplacering (skoler) samt sammenlaegning
og spaltning kraeves, at mindst 2/3 af samtlige stemmeberettigede bestyrelsesmedlemmer
stemmer herfor.

Stk. 5. Bestyrelsens beslutninger optages i et referat, der underskrives af samtlige
bestyrelsesmedlemmer. Et bestyrelsesmedlem, der ikke er enig i bestyrelsens beslutning, har ret
til at fa sin mening fgrt til referat.

Stk. 6. Bestyrelsens mgdemateriale, herunder dagsordener og referater, skal gares offentligt
tilgeengelige pa institutionens hjemmeside. Sager, dokumenter eller oplysninger, der er omfattet
af lovgivningens bestemmelser om tavshedspligt, ma dog ikke offentligggres. Alle personsager og
sager, hvori indgar oplysninger om kontraktforhandlinger med private eller tilsvarende
forhandlinger med offentlige samarbejdspartnere, kan undtages for offentligggrelsen, hvis det pa
grund af sagens beskaffenhed eller omstendighederne i gvrigt findes ngdvendigt.

§ 14. Der kan ydes vederlag til bestyrelsesmedlemmerne, herunder til medlemmer uden
stemmeret, efter de af bgrne- og undervisningsministeren fastsatte regler herom.

Stk. 2. Bestyrelsesmedlemmernes rejseudgifter og gvrige udgifter i forbindelse med hvervet
afholdes af institutionen efter reglerne om godtggrelse af udgifter ved tjenesterejser i staten.

§ 15. Forretningsordenen, jf. lovens § 17, 2. pkt., skal som minimum fastleegge:

1) Retningslinjer for arbejdsdelingen mellem pa den ene side bestyrelsen og den anden side
institutionens leder, herunder med regler om muligheder for delegering.

2) Procedurer for stillingtagen til institutionens administration, herunder regnskabsfunktionen,

den interne kontrol, it, organisering og budgettering, samt institutionens lgn- og personalepolitik.

3) Procedure for fremskaffelse af oplysninger, der er ngdvendige for opfyldelse af bestyrelsens
opgaver samt for bestyrelsens drgftelser om bestyrelsens kompetenceprofil.

4) Procedure for opfglgning pa planer, interne og eksterne evalueringer, rapporter om
institutionens uddannelsesresultater, budgetter, rapporter om institutionens likviditet,
aktivitetsudvikling, finansieringsforhold, pengestrgmme m.v.

5) Procedure for og indhold af revisionsprotokol m.v.

6) Procedure for gennemgang af perioderegnskaber og lignende i lgbet af regnskabsaret og
herunder vurdering af budgettet og afvigelser herfra.

7) Procedure for fremskaffelse af det ngdvendige grundlag for revision.
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Stk. 2. Hvis bestyrelsen nedsaetter et forretningsudvalg, skal rammerne for dets nedszettelse,
sammensatning og funktion fastlaegges i forretningsordenen. Forretningsudvalget kan ikke
tilleegges beslutningskompetence i spgrgsmal, der henhgrer under bestyrelsens kompetence.

Stk. 3. Bestyrelsen kan bemyndige lederen til i et nzermere fastlagt omfang og under bestyrelsens
ansvar at udgve de befgjelser, der er tillagt bestyrelsen, medmindre der er tale om konkrete
handlepligter og lignende for bestyrelsen.

Kapitel 5: Institutionens daglige ledelse

§ 16. Institutionens leder har ansvaret for den daglige ledelse af institutionen og er ansvarlig for
institutionens virksomhed over for institutionens bestyrelse.

Stk. 2. Lederen skal efter retningslinjer fastsat af bestyrelsen arligt til bestyrelsen afgive forslag
om det arlige budget og planleegningen af institutionens uddannelser og tilknyttede aktiviteter.

Kapitel 6: Tegningsret

§ 17. Institutionen tegnes af bestyrelsens formand og institutionens leder i forening eller af en af
disse i forening med bestyrelsens naestformand.

Kapitel 7: Regnskab og revision
§ 18. Institutionens regnskabsar er finansaret.

Stk. 2. Institutionens regnskaber revideres af Rigsrevisionen i henhold til § 2, stk. 1, nr. 2, i lov om
revisionen af statens regnskaber m.m. Bgrne- og undervisningsministeren og rigsrevisor kan i
henhold til § 9 i lov om revisionen af statens regnskaber m.m. aftale, at revisionsopgaver
varetages i et neermere fastlagt samarbejde mellem Rigsrevisionen og den i § 12 naevnte interne
revisor.

Stk. 3. Ved regnskabsarets afslutning udarbejder institutionen i overensstemmelse med regler
fastsat af bgrne- og undervisningsministeren en arsrapport. Institutionens regnskabsfgring skal
folge de regler, der er fastsat af bgrne- og undervisningsministeren, og en regnskabsinstruks
fastsat af bestyrelsen.

Stk. 4. Arsrapporten underskrives af samtlige bestyrelsesmedlemmer og af institutionens leder. I

forbindelse med indsendelse af arsrapporten skal bestyrelsesmedlemmerne afgive en erkleering

om, at de opfylder betingelserne for at vaere medlem af bestyrelsen, jf. lovens § 15, stk. 1.
Kapitel 8: Formue og nedlaeggelse

§ 19. Ved institutionens nedlaeggelse forestas likvidationen af et likvidationsudvalg pa tre

medlemmer, der udpeges af Styrelsen for Undervisning og Kvalitet. Institutionens bestyrelse

fungerer, indtil likvidationsudvalget er nedsat.

§ 20. Nettoformuen, opgjort pa likvidationstidspunktet, tilfalder statskassen, jf. lovens § 6, stk. 3.
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Kapitel 9: Ikrafttraedelse

§ 21. Vedtaegten traeder i kraft den 22. november 2023 og er offentliggjort pa hjemmesiden

samme dato.

Stk. 2. Den siddende bestyrelse fortsaetter dog indtil udlgbet af funktionsperioden, jf. reglerne
herom i geeldende vedtaegt vedtaget pd bestyrelsesmgde 3. juni 2019 og offentliggjort pa
institutionens hjemmeside den 1. september 2019, hvor en ny bestyrelse tiltreeder i
overensstemmelse med denne vedtaegts kapitel 2.

Dato for ministerens fastsattelse af institutionens vedteegt er 19. september 2018.

Saledes vedtaget pa bestyrelsesmgde den 15. december 2025.

Navn og titel

Navn og titel

Helge Friis, Formand

Michael Hemming Nielsen, Bestyrelsesmedlem

Jgrgen Simonsen, Nzestformand

Anne Marie Hestehave, Bestyrelsesmedlem

Hanne Kirkegaard, Bestyrelsesmedlem

Max Pedersen, Bestyrelsesmedlem

Lars Bacher, Bestyrelsesmedlem

Tenna Skovgaard Bosold, Bestyrelsesmedlem

Tine Hessner, Bestyrelsesmedlem

Gitte Brodersen, Bestyrelsesmedlem

Kenneth Jensen, Bestyrelsesmedlem

Lotte Viuf, Medarbejderrepraesentant

Jacob Netteberg, Bestyrelsesmedlem

Niels Kirkegaard, Medarbejderrepraesentant

Lars Winther, Bestyrelsesmedlem
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  2025-12-19 10:03:03 UTC   Jessika Møller Bak        188.64.xxx.xxx    A signing link was activated for "Anne Marie Hestehave"                                         
  2025-12-19 10:03:03 UTC   Jessika Møller Bak        188.64.xxx.xxx    A signing link was activated for "Kenneth Jensen"                                               
  2025-12-19 10:03:03 UTC   Jessika Møller Bak        188.64.xxx.xxx    A signing link was activated for "Gitte Susanne Brodersen"                                      
  2025-12-19 10:03:04 UTC   Jessika Møller Bak        xxx.xxx.xxx.xxx   A signing request email was sent to "Niels Kirkegaard" at "nki@fgu-ns.dk"                       
  2025-12-19 10:03:04 UTC   Jessika Møller Bak        xxx.xxx.xxx.xxx   A signing request email was sent to "Max Niemann Pedersen" at "max.pedersen@3f.dk"              
  2025-12-19 10:03:04 UTC   Jessika Møller Bak        xxx.xxx.xxx.xxx   A signing request email was sent to "Helge Friis" at "hefr@halsnaes.dk"                         
  2025-12-19 10:03:04 UTC   Jessika Møller Bak        xxx.xxx.xxx.xxx   A signing request email was sent to "Lars Winther Andersen" at "lars.andersen@egekom.dk"        
  2025-12-19 10:03:04 UTC   Jessika Møller Bak        xxx.xxx.xxx.xxx   A signing request email was sent to "Lars Bacher" at "lbac@alleroed.dk"                         
  2025-12-19 10:03:04 UTC   Jessika Møller Bak        xxx.xxx.xxx.xxx   A signing request email was sent to "Michael Hemming Nielsen" at "mhnie@gribskov.dk"            
  2025-12-19 10:03:05 UTC   Jessika Møller Bak        xxx.xxx.xxx.xxx   A signing request email was sent to "Jacob Netteberg" at "jnet@rudersdal.dk"                    
  2025-12-19 10:03:05 UTC   Jessika Møller Bak        xxx.xxx.xxx.xxx   A signing request email was sent to "Jørgen Emil Simonsen" at "mester@nordtag.dk"               
  2025-12-19 10:03:05 UTC   Jessika Møller Bak        xxx.xxx.xxx.xxx   A signing request email was sent to "Liselotte Petersen Viuf" at "lpv@fgu-ns.dk"                
  2025-12-19 10:03:05 UTC   Jessika Møller Bak        xxx.xxx.xxx.xxx   A signing request email was sent to "Tine Hessner" at "tih1@furesoe.dk"                         
  2025-12-19 10:03:05 UTC   Jessika Møller Bak        xxx.xxx.xxx.xxx   A signing request email was sent to "Tenna Skovgaard Bosold" at "tenna.bosold@elosmedtech.com"  
  2025-12-19 10:03:05 UTC   Jessika Møller Bak        xxx.xxx.xxx.xxx   A signing request email was sent to "Hanne Kirkegaard Olesen" at "hki@unord.dk"                 
  2025-12-19 10:03:06 UTC   Jessika Møller Bak        xxx.xxx.xxx.xxx   A signing request email was sent to "Anne Marie Hestehave" at "amhe033@foa.dk"                  
  2025-12-19 10:03:06 UTC   Jessika Møller Bak        xxx.xxx.xxx.xxx   A signing request email was sent to "Kenneth Jensen" at "keje@frederikssund.dk"                 
  2025-12-19 10:03:06 UTC   Jessika Møller Bak        xxx.xxx.xxx.xxx   A signing request email was sent to "Gitte Susanne Brodersen" at "gib@sosuh.dk"                 
  2025-12-19 10:07:13 UTC   Anne Marie Hestehave      62.199.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-19 10:07:14 UTC   Anne Marie Hestehave      62.199.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-19 10:07:14 UTC   Anne Marie Hestehave      62.199.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-19 10:07:14 UTC   Anne Marie Hestehave      62.199.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-19 11:05:37 UTC   Liselotte Petersen Viuf   37.96.xxx.xxx     The signing request email was opened by the signer                                              
  2025-12-19 11:05:58 UTC   Liselotte Petersen Viuf   37.96.xxx.xxx     The document was viewed by the signer                                                           
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  2025-12-19 11:07:14 UTC   Penneo system             37.96.xxx.xxx     The document was viewed                                                                         
  2025-12-19 11:07:21 UTC   Liselotte Petersen Viuf   37.96.xxx.xxx     The signer signed the document as Underskriver, Underskriver                                    
  2025-12-19 11:08:35 UTC   Helge Friis               77.241.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-19 11:08:35 UTC   Helge Friis               77.241.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-19 12:52:17 UTC   Tenna Skovgaard Bosold    195.215.xxx.xxx   The document was viewed by the signer                                                           
  2025-12-19 12:52:33 UTC   Penneo system             195.215.xxx.xxx   The document was viewed                                                                         
  2025-12-19 12:53:10 UTC   Tenna Skovgaard Bosold    195.215.xxx.xxx   The document was viewed by the signer                                                           
  2025-12-19 12:53:11 UTC   Penneo system             195.215.xxx.xxx   The document was viewed                                                                         
  2025-12-19 12:53:34 UTC   Tenna Skovgaard Bosold    195.215.xxx.xxx   The signer signed the document as Underskriver, Underskriver                                    
  2025-12-19 15:37:34 UTC   Lars Winther Andersen     146.75.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-19 18:24:43 UTC   Kenneth Jensen            80.162.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-19 18:24:45 UTC   Kenneth Jensen            80.162.xxx.xxx    The document was viewed by the signer                                                           
  2025-12-19 18:25:01 UTC   Penneo system             80.162.xxx.xxx    The document was viewed                                                                         
  2025-12-19 18:25:29 UTC   Kenneth Jensen            80.162.xxx.xxx    The document was viewed by the signer                                                           
  2025-12-19 18:25:30 UTC   Penneo system             80.162.xxx.xxx    The document was viewed                                                                         
  2025-12-19 18:25:47 UTC   Kenneth Jensen            80.162.xxx.xxx    The signer signed the document as Underskriver, Underskriver                                    
  2025-12-19 19:16:13 UTC   Niels Kirkegaard          146.75.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-19 19:41:07 UTC   Jørgen Emil Simonsen      146.75.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-19 21:25:23 UTC   Helge Friis               87.52.xxx.xxx     The signing request email was opened by the signer                                              
  2025-12-19 21:25:23 UTC   Helge Friis               87.52.xxx.xxx     The signing request email was opened by the signer                                              
  2025-12-19 21:25:23 UTC   Helge Friis               87.52.xxx.xxx     The signing request email was opened by the signer                                              
  2025-12-19 22:23:54 UTC   Gitte Susanne Brodersen   146.75.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-19 22:44:58 UTC   Hanne Kirkegaard Olesen   104.28.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-20 19:59:57 UTC   Jørgen Emil Simonsen      37.96.xxx.xxx     The document was viewed by the signer                                                           
  2025-12-20 21:30:15 UTC   Helge Friis               109.57.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-20 21:30:15 UTC   Helge Friis               109.57.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-20 21:30:40 UTC   Helge Friis               109.57.xxx.xxx    The document was viewed by the signer                                                           
  2025-12-20 21:30:47 UTC   Penneo system             109.57.xxx.xxx    The document was viewed                                                                         
  2025-12-20 21:31:33 UTC   Helge Friis               109.57.xxx.xxx    The document was viewed by the signer                                                           
  2025-12-20 21:31:35 UTC   Penneo system             109.57.xxx.xxx    The document was viewed                                                                         
  2025-12-20 21:31:42 UTC   Helge Friis               109.57.xxx.xxx    The signer signed the document as Underskriver, Underskriver                                    
  2025-12-21 13:19:22 UTC   Lars Winther Andersen     87.49.xxx.xxx     The signing request email was opened by the signer                                              
  2025-12-21 13:19:22 UTC   Lars Winther Andersen     87.49.xxx.xxx     The signing request email was opened by the signer                                              
  2025-12-21 13:19:30 UTC   Lars Winther Andersen     87.49.xxx.xxx     The document was viewed by the signer                                                           
  2025-12-21 13:19:35 UTC   Penneo system             87.49.xxx.xxx     The document was viewed                                                                         
  2025-12-21 13:20:11 UTC   Lars Winther Andersen     87.49.xxx.xxx     The document was viewed by the signer                                                           
  2025-12-21 13:20:12 UTC   Penneo system             87.49.xxx.xxx     The document was viewed                                                                         
  2025-12-21 13:20:16 UTC   Lars Winther Andersen     87.49.xxx.xxx     The signer signed the document as Underskriver, Underskriver                                    
  2025-12-21 19:34:56 UTC   Jørgen Emil Simonsen      104.28.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-22 07:33:51 UTC   Tine Hessner              80.167.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-22 07:33:51 UTC   Tine Hessner              80.167.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-22 07:33:51 UTC   Tine Hessner              80.167.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-22 07:33:56 UTC   Tine Hessner              80.167.xxx.xxx    The document was viewed by the signer                                                           
  2025-12-22 07:33:56 UTC   Tine Hessner              80.167.xxx.xxx    The signing request email was opened by the signer                                              
  2025-12-22 07:34:03 UTC   Penneo system             80.167.xxx.xxx    The document was viewed                                                                         
  2025-12-22 07:34:43 UTC   Tine Hessner              80.167.xxx.xxx    The document was viewed by the signer                                                           
  2025-12-22 07:34:45 UTC   Penneo system             80.167.xxx.xxx    The document was viewed                                                                         
  2025-12-22 07:34:54 UTC   Tine Hessner              80.167.xxx.xxx    The signer signed the document as Underskriver, Underskriver                                    
  2025-12-23 08:55:18 UTC   Max Niemann Pedersen      155.190.xxx.xxx   The document was viewed by the signer                                                           
  2025-12-23 08:56:36 UTC   Penneo system             155.190.xxx.xxx   The document was viewed                                                                         
  2025-12-23 08:58:08 UTC   Max Niemann Pedersen      155.190.xxx.xxx   The document was viewed by the signer                                                           
  2025-12-23 08:58:10 UTC   Penneo system             155.190.xxx.xxx   The document was viewed                                                                         
  2025-12-23 08:58:14 UTC   Max Niemann Pedersen      155.190.xxx.xxx   The signer signed the document as Underskriver, Underskriver                                    
  2026-01-05 09:00:18 UTC   Gitte Susanne Brodersen   185.26.xxx.xxx    The signing request email was opened by the signer                                              
  2026-01-05 09:00:26 UTC   Gitte Susanne Brodersen   185.26.xxx.xxx    The document was viewed by the signer                                                           
  2026-01-05 09:00:29 UTC   Penneo system             185.26.xxx.xxx    The document was viewed                                                                         
  2026-01-05 09:01:08 UTC   Gitte Susanne Brodersen   185.26.xxx.xxx    The document was viewed by the signer                                                           
  2026-01-05 09:01:09 UTC   Penneo system             185.26.xxx.xxx    The document was viewed                                                                         
  2026-01-05 09:01:17 UTC   Gitte Susanne Brodersen   185.26.xxx.xxx    The signer signed the document as Underskriver, Underskriver                                    
  2026-01-05 09:49:51 UTC   Jessika Møller Bak        188.64.xxx.xxx    The document was viewed                                                                         
  2026-01-05 10:03:20 UTC   Penneo system             xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Niels Kirkegaard" at "nki@fgu-ns.dk"              
  2026-01-05 10:03:20 UTC   Penneo system             xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Lars Bacher" at "lbac@alleroed.dk"                
  2026-01-05 10:03:20 UTC   Penneo system             xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Michael Hemming Nielsen" at "mhnie@gribskov.dk"   
  2026-01-05 10:03:20 UTC   Penneo system             xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Jacob Netteberg" at "jnet@rudersdal.dk"           
  2026-01-05 10:03:21 UTC   Penneo system             xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Jørgen Emil Simonsen" at "mester@nordtag.dk"      
  2026-01-05 10:03:21 UTC   Penneo system             xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Hanne Kirkegaard Olesen" at "hki@unord.dk"        
  2026-01-05 10:04:11 UTC   Penneo system             xxx.xxx.xxx.xxx   A signing request reminder email was sent to "Anne Marie Hestehave" at "amhe033@foa.dk"         
  2026-01-05 10:41:37 UTC   Michael Hemming Nielsen   155.190.xxx.xxx   The document was viewed by the signer                                                           
  2026-01-05 10:41:42 UTC   Penneo system             155.190.xxx.xxx   The document was viewed                                                                         
  2026-01-05 10:42:19 UTC   Michael Hemming Nielsen   155.190.xxx.xxx   The document was viewed by the signer                                                           
  2026-01-05 10:42:21 UTC   Penneo system             155.190.xxx.xxx   The document was viewed                                                                         
  2026-01-05 10:42:43 UTC   Jørgen Emil Simonsen      146.75.xxx.xxx    The signing request email was opened by the signer                                              
  2026-01-05 12:25:45 UTC   Hanne Kirkegaard Olesen   104.28.xxx.xxx    The signing request email was opened by the signer                                              
  2026-01-05 12:25:51 UTC   Hanne Kirkegaard Olesen   37.96.xxx.xxx     The document was viewed by the signer                                                           
  2026-01-05 12:25:55 UTC   Penneo system             37.96.xxx.xxx     The document was viewed                                                                         
  2026-01-05 12:26:32 UTC   Hanne Kirkegaard Olesen   37.96.xxx.xxx     The document was viewed by the signer                                                           
  2026-01-05 12:26:34 UTC   Penneo system             37.96.xxx.xxx     The document was viewed                                                                         
  2026-01-05 12:26:40 UTC   Hanne Kirkegaard Olesen   37.96.xxx.xxx     The signer signed the document as Underskriver, Underskriver                                    
  2026-01-05 13:14:29 UTC   Niels Kirkegaard          104.28.xxx.xxx    The signing request email was opened by the signer                                              
  2026-01-05 13:14:54 UTC   Niels Kirkegaard          37.96.xxx.xxx     The document was viewed by the signer                                                           
  2026-01-05 13:15:01 UTC   Penneo system             37.96.xxx.xxx     The document was viewed                                                                         
  2026-01-05 13:16:12 UTC   Niels Kirkegaard          37.96.xxx.xxx     The document was viewed by the signer                                                           
  2026-01-06 10:50:43 UTC   Jacob Netteberg           172.225.xxx.xxx   The signing request email was opened by the signer                                              
  2026-01-06 10:50:51 UTC   Jacob Netteberg           213.32.xxx.xxx    The document was viewed by the signer                                                           
  2026-01-06 10:51:14 UTC   Penneo system             213.32.xxx.xxx    The document was viewed                                                                         
  2026-01-06 10:52:20 UTC   Jacob Netteberg           213.32.xxx.xxx    The document was viewed by the signer                                                           
  2026-01-06 10:52:22 UTC   Penneo system             213.32.xxx.xxx    The document was viewed                                                                         
  2026-01-06 10:52:28 UTC   Jacob Netteberg           213.32.xxx.xxx    The signer signed the document as Underskriver, Underskriver                                    
  2026-01-06 20:43:36 UTC   Anne Marie Hestehave      62.199.xxx.xxx    The signing request email was opened by the signer                                              
  2026-01-06 20:43:36 UTC   Anne Marie Hestehave      62.199.xxx.xxx    The signing request email was opened by the signer                                              
  2026-01-06 20:43:36 UTC   Anne Marie Hestehave      62.199.xxx.xxx    The signing request email was opened by the signer                                              
  2026-01-06 20:43:45 UTC   Anne Marie Hestehave      62.199.xxx.xxx    The document was viewed by the signer                                                           
  2026-01-06 20:46:38 UTC   Penneo system             62.199.xxx.xxx    The document was viewed                                                                         
  2026-01-06 20:47:50 UTC   Anne Marie Hestehave      62.199.xxx.xxx    The document was viewed by the signer                                                           
  2026-01-06 20:47:51 UTC   Penneo system             62.199.xxx.xxx    The document was viewed                                                                         
  2026-01-06 20:49:28 UTC   Anne Marie Hestehave      62.199.xxx.xxx    The document was viewed by the signer                                                           
  2026-01-06 20:49:30 UTC   Penneo system             62.199.xxx.xxx    The document was viewed                                                                         
  2026-01-06 20:49:34 UTC   Anne Marie Hestehave      62.199.xxx.xxx    The signer signed the document as Underskriver, Underskriver                                    
  2026-01-06 22:59:31 UTC   Niels Kirkegaard          77.213.xxx.xxx    The document was viewed by the signer                                                           
  2026-01-07 05:18:24 UTC   Jørgen Emil Simonsen      172.225.xxx.xxx   The signing request email was opened by the signer                                              
  2026-01-07 08:12:38 UTC   Lars Bacher               45.65.xxx.xxx     The document was viewed by the signer                                                           
  2026-01-07 08:12:41 UTC   Penneo system             45.65.xxx.xxx     The document was viewed                                                                         
  2026-01-07 08:13:48 UTC   Lars Bacher               45.65.xxx.xxx     The document was viewed by the signer                                                           
  2026-01-07 08:13:54 UTC   Penneo system             45.65.xxx.xxx     The document was viewed                                                                         
  2026-01-19 07:30:56 UTC   Jessika Møller Bak        188.64.xxx.xxx    A signing request email was sent to "Niels Kirkegaard" at "nki@fgu-ns.dk"                       
  2026-01-19 07:31:09 UTC   Jessika Møller Bak        188.64.xxx.xxx    A signing request email was sent to "Lars Bacher" at "lbac@alleroed.dk"                         
  2026-01-19 07:31:17 UTC   Jessika Møller Bak        188.64.xxx.xxx    A signing request email was sent to "Michael Hemming Nielsen" at "mhnie@gribskov.dk"            
  2026-01-19 07:31:23 UTC   Jessika Møller Bak        188.64.xxx.xxx    A signing request email was sent to "Jørgen Emil Simonsen" at "mester@nordtag.dk"               
  2026-01-19 08:03:35 UTC   Niels Kirkegaard          188.64.xxx.xxx    The document was viewed by the signer                                                           
  2026-01-19 08:03:50 UTC   Penneo system             188.64.xxx.xxx    The document was viewed                                                                         
  2026-01-19 08:03:50 UTC   Penneo system             188.64.xxx.xxx    The document was viewed                                                                         
  2026-01-19 08:04:53 UTC   Niels Kirkegaard          188.64.xxx.xxx    The document was viewed by the signer                                                           
  2026-01-19 08:04:58 UTC   Penneo system             188.64.xxx.xxx    The document was viewed                                                                         
  2026-01-19 08:05:20 UTC   Niels Kirkegaard          188.64.xxx.xxx    The signer signed the document as Underskriver, Underskriver                                    
  2026-01-19 08:08:47 UTC   Jørgen Emil Simonsen      104.28.xxx.xxx    The signing request email was opened by the signer                                              
  2026-01-19 13:44:31 UTC   Michael Hemming Nielsen   155.190.xxx.xxx   The document was viewed by the signer                                                           
  2026-01-19 13:44:47 UTC   Penneo system             155.190.xxx.xxx   The document was viewed                                                                         
  2026-01-19 13:44:47 UTC   Penneo system             155.190.xxx.xxx   The document was viewed                                                                         
  2026-01-19 13:45:25 UTC   Michael Hemming Nielsen   155.190.xxx.xxx   The document was viewed by the signer                                                           
  2026-01-19 14:25:17 UTC   Jørgen Emil Simonsen      172.225.xxx.xxx   The signing request email was opened by the signer                                              
  2026-01-19 21:46:48 UTC   Jørgen Emil Simonsen      104.28.xxx.xxx    The signing request email was opened by the signer                                              
  2026-01-20 13:03:49 UTC   Jessika Møller Bak        188.64.xxx.xxx    A signing request email was sent to "Lars Bacher" at "lbac@alleroed.dk"                         
  2026-01-20 13:04:20 UTC   Jessika Møller Bak        188.64.xxx.xxx    A signing request email was sent to "Michael Hemming Nielsen" at "mhnie@gribskov.dk"            
  2026-01-20 13:04:51 UTC   Jessika Møller Bak        188.64.xxx.xxx    A signing request email was sent to "Jørgen Emil Simonsen" at "mester@nordtag.dk"               
  2026-01-20 13:52:46 UTC   Jørgen Emil Simonsen      172.225.xxx.xxx   The signing request email was opened by the signer                                              
  2026-01-20 19:00:47 UTC   Jørgen Emil Simonsen      146.75.xxx.xxx    The signing request email was opened by the signer                                              
  2026-01-21 11:39:37 UTC   Michael Hemming Nielsen   155.190.xxx.xxx   The document was viewed by the signer                                                           
  2026-01-21 11:39:44 UTC   Penneo system             155.190.xxx.xxx   The document was viewed                                                                         
  2026-01-21 11:39:44 UTC   Penneo system             155.190.xxx.xxx   The document was viewed                                                                         
  2026-01-21 11:40:26 UTC   Michael Hemming Nielsen   155.190.xxx.xxx   The document was viewed by the signer                                                           
  2026-01-21 11:40:27 UTC   Penneo system             155.190.xxx.xxx   The document was viewed                                                                         
  2026-01-21 11:40:41 UTC   Michael Hemming Nielsen   155.190.xxx.xxx   The signer signed the document as Underskriver, Underskriver                                    
  2026-01-23 11:46:51 UTC   Jessika Møller Bak        188.64.xxx.xxx    A signing request email was sent to "Lars Bacher" at "lbac@alleroed.dk"                         
  2026-01-23 11:47:02 UTC   Jessika Møller Bak        188.64.xxx.xxx    A signing request email was sent to "Jørgen Emil Simonsen" at "mester@nordtag.dk"               
  2026-01-23 17:01:14 UTC   Jørgen Emil Simonsen      146.75.xxx.xxx    The signing request email was opened by the signer                                              
  2026-01-23 17:09:23 UTC   Jørgen Emil Simonsen      172.225.xxx.xxx   The signing request email was opened by the signer                                              
  2026-01-23 17:12:52 UTC   Jørgen Emil Simonsen      87.59.xxx.xxx     The document was viewed by the signer                                                           
  2026-01-23 17:13:05 UTC   Penneo system             87.59.xxx.xxx     The document was viewed                                                                         
  2026-01-23 17:13:05 UTC   Penneo system             87.59.xxx.xxx     The document was viewed                                                                         
  2026-01-23 17:14:00 UTC   Jørgen Emil Simonsen      87.59.xxx.xxx     The document was viewed by the signer                                                           
  2026-01-23 17:14:05 UTC   Penneo system             87.59.xxx.xxx     The document was viewed                                                                         
  2026-01-23 17:14:20 UTC   Jørgen Emil Simonsen      87.59.xxx.xxx     The signer signed the document as Underskriver, Underskriver                                    
  2026-01-24 11:21:46 UTC   Lars Bacher               128.77.xxx.xxx    The document was viewed by the signer                                                           
  2026-01-24 11:21:49 UTC   Penneo system             128.77.xxx.xxx    The document was viewed                                                                         
  2026-01-24 11:21:49 UTC   Penneo system             128.77.xxx.xxx    The document was viewed                                                                         
  2026-01-24 11:22:37 UTC   Lars Bacher               128.77.xxx.xxx    The document was viewed by the signer                                                           
  2026-01-24 11:22:39 UTC   Penneo system             128.77.xxx.xxx    The document was viewed                                                                         
  2026-01-24 11:22:47 UTC   Penneo system             128.77.xxx.xxx    The document signing process was completed                                                      
  2026-01-24 11:22:47 UTC   Lars Bacher               128.77.xxx.xxx    The signer signed the document as Underskriver, Underskriver                                    
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